
 

 

 

 

 

PUREJOIN Purchase Order 

 

 

PUREJOIN Purchase Order is available to all PUREJOIN customers. It is designed 

to keep track of your order history and inventory management and software driven 

purchase order entry will enhance your order time and labor. 

 



You can install PUREJOIN Purchase Order at any Windows computer or tablet. 

1. Open your browser (Internet explorer, chrome,..) 

2. Type in  

http://product.update.keykode.com/PUREJOIN/inventoryutility/publish.htm 

3. Select Run 

4. If you see the following message, click More info and Run anyway. 

 

 

5. Log in to Purchase Order 

 

http://product.update.keykode.com/purejoin/inventoryutility/publish.htm


6. Select Store 

 
7. Main Screen View 

 



8. Create Purchase Order, Click New 

a. If you haven’t set up proper supplier information, choose  blank 

purchase order. 

b. Select desired supplier (supplier list is generated based on your items 

information, you can assign supplier from Inventory Utility & Web). If 

you don’t see proper supplier, you can also select Not Assigned. 

 



9. Header Of Purchase Order 

a. “Email to” is mandatory. You have to input email to information. 

b. You could put your email address for review. 

c. Use Remarks for additional information 

 



10. Contents – Order Entry 

a. Simply you can start scanning item or use Add Item button to search 

 



11. Using Add Item 

 
12. Order Quantity 

a. Item Quantity Screen pops up whenever item is added to order list 

b. Enter Quantity and touch OK on screen 

 



13. Review & Send 

 



14. If you didn’t put email address, please enter email address on 

Contents 

 

 

 
 

 

 

 

 

 

 

 

 

 



15. Receive Order 

 



16. Receive All & Commit 

• Receive All – Set Qty 

Received as Qty Ordered 

• You can modify Qty 

Received by touching the field 

• Commit – Received quantity 

will be added to your inventory 

• OK – Complete Receiving 

Order 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



17.  Purchase Order Form in Excel 

 
Question? 

• Go to merchant.purejoin.com and Click FAQ 

• Email us help@PUREJOIN.com 

 

mailto:help@purejoin.com

