PUREJOIN Purchase Order

PUREJOIN Purchase Order is available to all PUREJOIN customers. It is designed
to keep track of your order history and inventory management and software driven
purchase order entry will enhance your order time and labor.



You can install PUREJOIN Purchase Order at any Windows computer or tablet.

1. Open your browser (Internet explorer, chrome,..)

2. Typein
http://product.update.keykode.com/PUREJOIN/inventoryutility/publish.htm

3. Select Run

4. 1f you see the following message, click More info and Run anyway.

Windows protected your PC

Windows SmartScreen prevented an unrecognized app from starting. Running this app meght put your PC

at nsk

Windows protected your PC

[oc ]

Windows SmartScreen prevented an unrecognized app from starting. Running this app might put your PC

at nsk

5. Log in to Purchase Order

UserID : | |

Password : |

Login Cancel



http://product.update.keykode.com/purejoin/inventoryutility/publish.htm

6. Select Store

Select a store to manage ...

Store

PureJOIN Beauty #1, Duluth
PureJOIN Beauty #2, Suwanee
PureJOIN Package, NORCROSS

OK Cancel

7. Main Screen View

s Purchase Order

Lookup PO #:  Filter: Dates:

po0o0001 ® Show Open - | 9/10/2016 -] [10/10/2016 o
List of purchase orders: 3 Entiries
PO # Tit Supplier  Status  Created Last Updated

00000002 U...DASO Open 10/7/2016 4:04 PM 10/7/2016 4:04 PM
00000003 U...DASO Open 10/7/2016 4:52 PM 10/7/2016 4:52 PM
00000004 U...DASO Open 10/7/2016 4:55 PM 10/7/2016 4:55 PM

New

Delete Edit

Close




8. Create Purchase Order, Click New
a. If you haven’t set up proper supplier information, choose blank
purchase order.
b. Select desired supplier (supplier list is generated based on your items
information, you can assign supplier from Inventory Utility & Web). If
you don’t see proper supplier, you can also select Not Assigned.

Ld

Lookup PO #:  Filter: Dates:
00000001 ® Show Open | | 9/10/2016 ©@-| 10/10/2016 @~
List of purchase orders: 3 Entiries
PO # Tit Supplier  Status  Created Last Updated
faVaVaVaVaVaVlata BN N| NAON ot - ANITIIANAL A-OA DAA ANITIONAL A-NA DRA

85! Create New Purchase Order - O X

-

Generation Selection

O Create a new blank purchase order for manual entry

@® Generate for all items in the selected group

1/6/2016 to 1/...

Group Selection

W <Not Assigned>

O ANNIE

O DASO

O ELLAJOY

oy
® Only items from selected suppliers 0O SHAKENGO

None Al
Supplier Selection
@ Order from the selected supplier
OK Cancel

New Delete Edit Close

8:46 AM

10/10/2016



9. Header Of Purchase Order
a. “Email to” is mandatory. You have to input email to information.
b. You could put your email address for review.
c. Use Remarks for additional information

|« Modifying - PO #00000005 - ANNIE - X

Header Contents
PO Number:
00000005

Title:
_Untiltled

Status:
Open

Placement Status: Date Placed:
Order not yet placed ~ [10/10/2016

A g

Order To:

ANNIE 2
500 CHURCH ROAD

Ship To:

PureJOIN Beauty #1 =
5950 Live Oak Pkwy

Requisitioner: Email To:
POS Manager

Date Required: PO Date:
10/10/2016 O-| [10/10/2016 @~
Remarks:

Subtotal: $0.00

Send OK Cancel

8:47 AM

10/10/2016



10. Contents — Order Entry
a. Simply you can start scanning item or use Add Item button to search

| Modifying - PO #00000005 - ANNIE — X

Header Contents

Contents: 0 Entry
Barcode ltom Qty Qty Uint Ext.
Name OnHand Ordered Price Price
Add Item Delete
Subtotal: $0.00
Send OK Cancel

8:48 AM
10/10/2016
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11. Using Add Item

Header Contents

Item Search ﬂ
Cor ry
Lookup Keyword E_
[Seareh]
Results
Barcode Name Cost Price
666425505003 SUPER STAR CREAM ... $0.00 51.59

075724061057 CREAM OF NATURE A... $0.00 $6.99
075724251991 CREAM OF NATURE A... $0.00 $8.99
607203291046 NK PRS-PWDR MP104 ... $0.00 $0.00
877917005257 F&W CLARIFIANCE W... $0.00 $0.00
810367015124 CLEAR FAST SKIN LIG... $0.00 $0.00
040102722356 ANDIS RAZR SHAVE C... $0.00 $0.00

OK Cancel

12, Order Quantity
a. ltem Quantity Screen pops up whenever item is added to order list

b. Enter Quantity and touch OK on screen

Header Contents
Input Qty & Cost n

Cor ry
S Barcode : 810367015124 E

Bar Description : CLEAR FAST SKIN LIGHTENING CREAM 40Z

Order QTY : { ;J Sup. cost :
Cost : 0.00 << $0.00

OK Cancel




13.

|4 Modifying - PO #00000005 - ANNIE

Header Contents

Review & Send

Contents: 5 Entiries
Iter Qty Qty Uint Ext.
Barcodo Na OnHand Ordered Price Price
N 0 5 $0.00 $0.00
632169111831 O... 0 8 $0.00 $0.00
705372029979 A... 0 12 $0.00 $0.00
854456004033 .... -3 12 $6.99 $83.88
746817586190 S... 0 6 $14.87 $89.22
Add ltem Delete
Subtotal: $173-10§
Send OK Cancel

A =

7

8:53 AM
10/10/2016



14. If you didn’t put email address, please enter email address on
Contents

L

H4URCH ROAD v
lo:

OIN Beauty #1 | 2" :
Ve Oak Pkwy Do you want to send a purchase order: v

#00000005 - Untiltled
to <help@purejoin.com>

sitioner:

fanager = o L
Required: PO Date:

2016 =~ 110/10/2016 Fhg

rlre-



15. Receive Order

|_J Purchase Order — X
Lookup PO #:  Filter: Dates:
00000001 | |° Show Open | | 9/10/2016 o-| [10/10/2016 B-
List of purchase orders: 4 Entiries
PO # Supplier  Status  Created Last Updated

00000002 LDASO Open 10/7/2016 4:04 PM  10/7/2016 4:04 PM
00000003 LDASO Open 10/7/2016 4:52 PM  10/7/2016 4:52 PM

00000004 LDASO Open 10/7/2016 4:55 PM  10/7/2016 4:55 PM

New Delete Edit Receive Close

9:11 AM
10/10/2016
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16. Receive All & Commit

| Receiving - PO #00000005 - ANNIE o
Header Contents
Contents: 5 Entiries
Qty Qty Qty Uint
Barcode Ordered RTD Received Price
D 5 $0.00
632169111831 8 8 $0.00
705372029979 12 12 $0.00
854456004033 12 12 $6.99
746817586190 6 6 $14.87
Add ltem Delete Receive All Commit
$173.10
Send OK Cancel

Ao . 913AM
7 W W EE 10/10/2016

e Receive All — Set Qty
Received as Qty Ordered

e You can modify Qty
Received by touching the field

e Commit — Received quantity
will be added to your inventory

e OK — Complete Receiving
Order



17. Purchase Order Form in Excel

Pure)OIN Beauty #1 Purchase Order

5950 Live Oak Pkwy PO Number : 00000005
Duluth, GA 30096
 shp

ANMIE PurelOIN Beauty #1

500 CHURCH ROAD 5950 Live Oak Plwy

NORTH WALES, PA 19454 Duluth, GA 30096

Tel) 267-677-1050 Tel) 6752060500

Fax) 215-639-8289 Fax) 6782054834

 P.O.Date  ReqdDate  Requsitioner ~ ConfimingTo
10/10/2016 POS Manager help@purejoin.com

810367015124 CLEAR FAST SKIN LIGHTEMIMNG CR

632169111831 ORS OLIVE OIL ED'GE CONTROL G/ 3
705372029979 AN HAIR DRYER DIFFUSER #2997 12
854456004033 357 hair gel 12 $6.99 $83.83
746817586190 SALON PRO LACE WIG REMOVER [ 514.87 $89.22

Powered by PurelOIN

Question?

e Go to merchant.purejoin.com and Click FAQ
e Email us help@PUREJOIN.com



mailto:help@purejoin.com

