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Overview

The Manual contains all essential information for the user to make full use of the Enterprise
program. This manual includes a description of the system functions, and step-by-step
procedures for system access and use.

Technical Support
If there is a problem while installing, registering or operating this product, please refer to the
documentation. If it is not possible to resolve the issue, please contact customer support.

Technical Support Contact Information
Phone: (678) 206-0500
Email: sales@purejoin.com

URL: www.merchant.purejoin.com
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The following figure shows the PUREJOIN Enterprise Dashboard.

IEIJURUO\N Enterprise - KIM

. - a x
Efle BTk [GRepons [Dwindows @Hep Menu bar (1) PJ Entel‘p I’ISE Sales summary
- Dashboard TSy
Customer Company New Rem List [} Sales Summary Al w
) _ _ Last Updated Message Morth 2021 222 2023
E i = F &) 5=l 1 0.00 746560 37618105
Sales Order Packing voice Receive New tem 2 0.00 1953050 | 2527665
Payment st 3 0.00 369975 250960
4 0.00 19.262.15 | 668.90
New Item List (5) 5 870380 987925 215340
g 3 992650 20289.05 961230
. e a e el 7 1371855 12.89265 151500
e ~ o i ) 3 12687.00 5.009.60 | 8000
Shaortcuts (2) Backoffice 9 975000 5.066.25 000
Shortcuts (4) 10 5.700.70 3_54815_ 44500
n 38614.80 16.216.35 0.00
& - 12 3586130 37.742.50 0.00
- | = =
i= Password 134.962.65 166.002.80 79.718.90
Inventory Receve Wite Requests |
Inventory Check Who's Online -
User ID in Time Device
- 123 10:27:18 AM
& ) , _
Vendor Furchase Erter B Pay Bl Vendor View active user (7)
Credit
Postdated Checks Check received (3) 9 Check(s COD/over 13 days 0Checkis) ¥
Payment No. Post Date  Customer ID Name Check No. Amount Invoice No. Invoice Date  Customer ID Name COD Amount Received
7164469292 BEAUTY AND SKIN
PAY-12706 8/4/2023 | 2512877087 | VIP BEAUTY SUPPLY 1225 48807
PAY-11323 8/5/2023 7709958111 JOLLY BEAUTY SUPPLY 0829 214250
PAY-11358 | 8/8/2023 | 7709459966 | YOON'S BEAUTY DEPOT 0861 648,00 . .
PAY-12603 81172023 8132361310 BEAUTY AND BEAUTY 0274 1,100.00 VIE\N COD recelved (8)
PAY-11338 | 9/1/2023 | 9015900050 | HOTBABE BEAUTY SUPPLY 2142 217140
PAY-12831 | S/11/2023 | 9106743063 | LOVE BEAUTY SUPPLY 5342 153300

Do not show the tasks window at startup. [




. ITEMS:

1. Create New Item
- Tasks > Inventory > New Item.
- Input Item code, item description, item class, full price, etc.
- To Add Item Picture: Select tab ‘Images’
Double click to background to add a picture.
- To view sales history: Select tab ‘Sales History’.
- To view purchase history: Select tab ‘Purchase History’.
- To view sales and purchase history by month: Select tab ‘Years Summary’.
- To add Alias Barcode: Select tab ‘BarCode Alias’.
Right click to Alias table > Add Alias > Enter Alias barcode > OK.

{ 7
- Save’.
. —
e Tasks ic) Reports - Windows (@ Help
Sales Orders 3
Invoices r
Customers r
Inventory 3 || Mew [tem
Vendors ¥ Inventory List
Purch 3 .
urenases Inventory Adjustment
P ti 3 . .
rematians Inventary Adjustment History
Today's Te-D +
odays lo-tbo Inventory Snapshot
Account Receivable  » ltern Cost Tracker
A t Payabl + L
ccount Fayainle ltem Alias List
Banki b
anking ltem Images
paareT]
BB Create New Item X
€ Close % Delete 73 Tools (- Refresh
kem Code: [REGIPAD-PRO | B hctve
Description: [[Pad Pro 129" ] ftem Class: | Matrix ltem ~00

Genaral  images Componert tems Sales History  Purchase History  Years Summary

Ful Prce: [103300 | Commission: &2 [000 | % GL Sales Accourt: [47900
Min. Sales Price: [339.99 Location #: - GL invertory Accourt: (50101 | -]
Standard Cost: [38900 | ReoderQty. 0| GL Cost of Sales Accourt: [50101
Product Line: - Qy.OnHand: [ 0 semrt:[ B
Department: | POS - Qty. Avalable e Supplier 2 -
Category: | IPAD - Qy.OnOder [ 0@ tengh: [ ]
Stockng UM. < Color: [Gray
Weight: [4.00

Qty. per Cartton: |1

CBM per Cart; |0.00

2. Add Sales Promotions

- Task > Promotion > Sales Promotions.

- Select ‘New’ > Enter Promotion’s title, sales date and eligible items.
- Enter Markdown Price.

- ‘Save’.



|l File & Tasks denws © Help
Sales Orders »
o Invoices >
Cust Customers >
Inventory 4
Vendors » v/ E
Purchases » Pa::kmg Invoice
Promotions » New Message (SMS) !
Today's To-Do 4 Message (SMS) History
d Account Receivable  » Sales Promotions —
Account Payable » =
Baol: N Cusiomer [T 0T, T

3. Send out Promotion text message
- Tasks > Promotions > New Message (SMS).

4. Export Item List
- Tasks > Inventory > Inventory List > Tools > Export.
- Enter File name > Save as type: Excel (*.xls).

5. View Inventory Snapshot - The report that lists all the products in your inventory as of a
particular time.

- Tasks > Inventory > Inventory Snapshot.

- Select item and date range.

ot Tasks \wdows © Help
Sales Orders 4
Invoices 4
Customers >
Inventory > New ltem
Vendors > Inventory List
Rurchases ' Inventory Adjustment
ESmotions g Inventory Adjustment History
Lo g Inventory Snapshot “
Account Receivable  » Item Cost Tracker
Acco.unt Payable > tem Alias List
Banking ' Item Images

6. Setltem Tax %
- Tasks > Inventory > Inventory List.

- Select item > Check ‘Is Taxable’ box > Enter tax %.

BarCode: [0-POSKIT |

0 O O
Is Taxable: [ E %




CUSTOMER:

1. Add a Customer
- Tasks > Customers > New Customer.

- Enter customer information > Select Sales Rep > Customer Type > Save.
- To add Person in charge information: Select tab ‘Contacts’.
- To add Customer payment method: Select tab ‘Payment & Credit’.
- To view Open Sales: Select tab ‘Open Sales Order’.
- To view Statement: Select tab ‘Statement’.
- To view Total sales by month, year: Select tab ‘Yearly Summary’.
- To add a Customer document: Select tab ‘Attachments’.
Right click to table > Upload > Add File > Select Files > Upload Files.

Sales Orders

»

% Tasks {c Reports = Windows @ Help

Customer
GIcioe % Delete (& Refresh

Customer ID: |

B4 Active GL Sales Account: |47900 -

Name: [

\ Sales Rep -l

Invoices » General  Contacts Payment & Credt  Open Sales Order ~ Statement  Yeary Summary  Attachments

Customers 3 New Customer Biling Address: | | Customer Type: -
Inventory , Customer List { | Prones ]

Vend Cty. ST. Zp: | ] [ ] Cell Phone: [\1CJ) -

e % Customers On Map Country: |United States - =

Purchases > Customer Popup Memos S o —
Promotions , S R

Today's To-Do

Account Receivable

Account Payable

»
»

Customer Credits/Debits
Return from Customer

Refund to Customer

Statements

Customizable Fileds

Partner:

Notes

2. To Edit Customer Information
- Tasks > Customers > Customer List > Double click on customer to edit information.
- To add a Customer document: Select tab ‘Attachments’.

Right click to table > Upload > Add File > Select Files > Upload Files.

3. View 1-year record
- Tasks > Customers > Customer List > Double click to select a Customer .
- Click on Stats Icon next to Customer ID.

ﬂ Customer

€3 Close [ Save 3 Delete o' Refresh

Customer ID: SWN 1] One-Vear record. - 2162048566 x|

Name: [EUROPIAN BEAUTY OUTLET

Invoice Total: $1,049.90 / 1 Invoice(s)

(Avg. $1.043.50 per Invoice)
General  Contacts Payment & Credt  Open Sal¢

Collected: $1,049.90

Biling Address: [2226 FAIRLESS DR PDC: $0.00

| Retum: 50.00

Giy. ST. Zip: [LORAIN OH =1 Bounced: $0.00
Country: |United States [-] Collected Rate: 100%

Contact #1: [FARID NAQIB
Contact #2: |Fadi 440-212-4445

Retum Rate
Bounce Rate




4. Add Multi-locations under one customer

- Tasks > Customers > Customer List

- Customer Type > Enter 'Multi'.

- Go to tab ‘Contacts’ > Hit green button with plus sign next to Select a contact box to add
new contact

- Enter new location information

- ‘Save’.

- To view other locations: Click the down arrow next to Select a contact box > Select store.

Contacts Statement

Payment & Credit

General Open Sales Order Yearly Summary Attachments

Cortact #1: |HAEKYONG WOO
2620 W MICHIGAN ST INDIANAPOLIS, IN 46222-3727..

NATURAL BEAUTY DEPO
NATURAL BEAUTY DEPO

Select a contact:

Company Name:

5. View Customer-on-Map - View Customer’s location, balance, last invoice date and sales
rep name on Map.

- Tasks > Customers > Customers on map.

- Select on red-dot to view.

The following figure shows the demo Customer-on-Map.

BB PUREIOIN Enterprise - KIM - [Customers On Map] - o X
BB kdFile ¥%Tasks {3 Reports (L) Windows @ Help -8 x
€3 Close /;Tools (' Refresh
Customer ID - Last Invoice Date: | All - 0 Customerts

Customer ID CompanyName SalesReplD Last Invoice Date:  ® Under 15days @ 15730 ©31°60 @Over60days ® None
v | 2162948566 | EUROPIAN BEAUTY OUTLET SALEST / { Nati gl o ] Wieo vy N
2164007671 | MODERN BEALTY AND COSMETIC SALESSS d+ L / e s Shertage
2166419425 BEAUTY MART SALESSS 1 — -
B3| 2166419425 | REMY BEAUTY SUPPLYzzzzzzzz SALESSS % ))' O ) N 1 Mene
2166419425 | UNIQUE HAIR #2 SALESSS A . A |
B3| 2166419425 | HARVARD HAIR & BEAUTY SALESS5 S Ao
2174221850 ROSE BEAUTY SUPPLY SALESS2 AR
2348550043 | MY MIND BEAUTY SUPPLY SALESSS L " < S
| 2348550043 | HAIR WORLD OF YOUNGSTOWN INC SALESSS T ARGt 4 &
B3| 2512877097 | VIP BEAUTY SUPPLY SALES20 & A @ /:
2513785310 | PRIME BEAUTY INC SALESZ0 / ; ~ (€
3142090901 | METRO BEAUTY STORE SALESS2 Gresnioo d e %
3178357932 | NATURAL BEAUTY DEPO SALES52 { LY @:
3178957892 | INDY BEAUTY SUPPLY#2 SALESS2 v LCoumpie
B3| 3178957992 | BEAUTY 4U SALESS2 A Sume
B3| 3178357992 | INDY BEAUTY SUPPLY #1 SALESS2
u 3178997992 NABOR BEAUTY SUPPLY SALESS2
3179727848 | NATURAL BEAUTY DEPO SALESS2 %) I i '
B3| 3184017871 | KELLY BEAUTY SUPPLY SALESS2 AV Orangebirg
3801757 | THERNR BP0 SALESS2 WONDER WOMAN BEAUTY SUPPLY >
3184340525 | CVBEAUTY SUPPLY INCH2 SALESSS :::::{; SALES2D R, / p
3184340525 CV BEAUTY SUPPLY INC SALESSS L1D: 07/30/2023 River Site J s /
3186267605 | NICE BEAUTY SUPPLY SALES20 L Balance: 0.00 ] > |
338726647 | ALA BEAUTY SUPPLY SALES13 ! Street View J ""@'”"
3365008787 | JENNYS BEAUTY SUPPLY SALES13 T fion @ b
3376026759 KIMS BEAUTY SUPPLY RN = chald
B3| 3376026759 | KIMS BEAUTY SUPPLY 2
(3| 3376026755 | asdiasd i _ W“'@uh v /
3| 4046915588 | NEW GENS BEAUTY SUPPLY SALES13 ks / )
(3| 4782252472 | 20TH BEAUTY SUPPLY SALES20 \ |/ /
‘TRz BEAUTY GUEEN SALESN V] - Leaflet | @ OpenStreetMap cémmbuwors




VENDOR:

Add a Vendor
Tasks > Vendors > New Vendor.

‘General’ tab > Enter Vendor Information > Select Purchase

Reps.

To add payment and shipping method: Select tab ‘Purchase

Info’.

To view Open PO: Select tab ‘Open Purchase
Order’.

To view History: Select tab Account History.

To view Total payments by month, year: Select
tab ‘Payment Summary’.

To view detailed purchase history: Select tab
‘Vendor Journal'.

Make an Purchase Order

b Tasks | {c] Reports 1] Windows © Help
Sales Orders >
Invoices L
Customers >
Inventory | [ — —
Vendors L4 New Vendor ]
Purchases > Vendor List
SIS ' Vendor Credits/Debits
Today's To-Do L Return to Vendor
Account Receivable  » Refund Money from Vendor
Account Payable 3

Vendor X
€3 Close [of Save 3 Delete (- Refresh
Vendor ID: | & Active GL Expense Account: | 10161 -
Name: | | Puchase Reps - [-]
General  Purchase Info  Open Purchase Order  Account History ~ Payment Summary ~ Vendor Joumal

Biling Address: | Vendor Type: -
[ Phone #
Cay. ST. Zp: ] bl CelPhone: [ ]

o —
N —

Tasks > Purchases > New Purchase Order > Select Vendor.

Look up item > Enter quantity > ‘Apply’.
‘Save’.

Create Purchase Order
3 Close [ Save Delete Receive 7 Tools (& Refresh =l
Vendor: [SBCORP
Remt To Ship To History [35]
[SB MANUFACTURAR CORP IPUREJOIN Trading. INC ‘ PO Date: (10/20/2023 [ v PO  Received ETD Qty Vendor
North of the East Section of Yinghao Rd 13473 Satellite Bivd PO No
[Banan Distrct 20N ETD: [10/20/2023 5~
Xuchang | - Duith Joa  [~|pooss ] ETA: [10/20/2023 G~
Select tem = [u} X
€ Close [12]P/O Expanded Mode Fl—
ltem Lookup [}
tem Code - temis) & =
kem Code scipti Color  Gty.  Unit Cost Last Cost Std. Cost Q/Ct  On Hand Available
I kem B | 5482158463528 Pl 0 0.00 000 000 0 0 o] | mount
B3| ACISP100010-4NAT AC.|N.| 20 19.93 1933 1993 | 50 108 0
B3| ACISP100012 4NAT AC..| N 0 2143 2149 2149 | 50 % 0
B| ACISP100014-4NAT A~ 0 2% 2230 2290 | 50 51 0
B3| ACISP100016-4NAT AC..| N 0 2478 2478 2478 | 50 69 0
| ACisP100018-NAT A N.| 0 2821 2821 2821 50 66 0
B3| ACISP100020-4NAT AC..| N 0 3009 009 3009 | 50 97 57
B3| ACISP100022 4NAT A N.| 0 3212 212 212 | 50 % %
B3| ACISP100024-4NAT AC..| N 0 3446 445 46| 0 100 100
B3| ACISPI00D10-4NAT A N.| 0 7.0 7.80 780 | 50 5% 0
B3| ACISP300012 4NAT A..| N 0 860 860 860 | 50 539 0
Purchase History Show Summary >>
[P0 Receved ED ay Cost Vendor

Mark as Received Purchase Order

Tasks > Purchases > Receiving Purchased Items.
Select Purchase Order number.

Enter the amount of items received.

‘Commit’ > Type ‘YES' in the pop-ups box.




IV.

USERS:

Create User

Tasks > Users > New User.
Enter User ID, Password and User information.
Properties > Enter Commission % , Wage per Hour, Tax Code and D.O.B.
Set User’s Authority: Select ‘Sales Preset’.
Administrator: full access authority to all Task Areas.
Other Presets: specific access authority to specified Task Areas.

If the user is a sales rep, check the ‘Sales Rep’ box under User Information.

‘Save’
B User X
| Tasks | {C] Reports [ Windows @ Help € Close % Delete
General
Sales Orders » ]
User Ifomation Properties
Invoices » Actve: @ Commission: [0.00 K
Customers » User D: | Wage $/Hr.
Iwettory . e e— ] | I —
Name:
Vendors 7 E/ Cel Phone: [+1(
Purchases » Packing Sales Rep: [
Promotions 3 Deivery Driver: [
Today's To-Do N Discount Level: (3 || Alow discourt upto 0 oon Color:
Account Receivable  » futherty
Select Al / None
Account Payable 3
ustomer S

Banking ' Vendors 8 Purchases RO

[a] [u] [u] [u]
Users > New User Inventory & Services o o o o
Company » User List Company & Users [a] [m] [a] o

u] u] o o
Settings 3 B = 5 5
Management > | [m] [m] [u] [u]

| O o [u} [u}
System »
¥ Receive Customer Credt Card Info [m] m] o
Inventory
Freight Services » Crodt Ok Vewo o o O O
. Customer Popup Memo [a] =]

Task Window Receive Money [u] (m] (] [u]

2. To view User Auditing - Check real-time user's activity for the past 6 months.

- Tasks > Management > User Audits.

ka File | &% Tasks |§Cl Reports (] Windows @ Help
. Sales Orders »
Invoices >
Cust] Customers »
Inventory 4
Vendors » e A =
Purchases L P;f:klng Invoice
Promotions »
Today's To-Do »
d Account Receivable  » =
Account Payable > =
Banking » Customer Cash/Car|
Users »
Verd Company »
Settings A —
Management » Password Requests
System 4 Current Tasks
Freight Services » Print History
Task Window User Audits ]
Online Users.
Customer Address Validation
- e 4

10




V. SETTINGS:

1. Create Inventory Department & Category

- Tasks > Settings > Categories.

- To add Departments:
Select 'New' > Enter Dept. Code > Enter Description > ‘Save’ (The new
department code will show up on the left table named Departments)

- To add Categories:
Double click ‘Department code’ > Double click to the blank on the right table
named Categories > Enter Categories code and description > ‘Save’.

- To delete Department/ Category:
Select Department/ Category > Right click > ‘Delete’.

Departments & Category
€3 Close | 3 New [ Save | 3 Delete o Refresh
Departments Properties
Code Description Degt. Code:
I Sad Ge Descrption: [Braid Gel
Wigs Hair Wigs for Women
Clothing Women's & Men's Cloth... Categarics
Code Description
S&J-ORG Shine 'n Jam Extra Hold
ALLD-EXT AlDay Extra Hold |
MORF_WT Morfose Super Aqua
ESHA-SL Esha Slick n Slay

2. Create Terms for Payment
- Tasks > Settings > Terms.
- To add Terms:
Select ‘New’ > Enter Code > Enter Description > ‘Save’ (The new department
code will show up on the left table).
- To edit Terms:
Select Terms > Enter new Code > Enter new Description > ‘Save’.
- To delete Terms:
Select Terms > Right click > ‘Delete’.

Terms X
€3 Close | ) New |of Save | 3 Delete . Tools (o Refresh

Name Properties

Code Description Active: [l

OPEN 30 Net 30 days Descrption: |

COD-12M Special Deal-Open Store

C/CARD Credt Card & coD

CODCK COD Check

COD M0 Money Order O Frapad

WIRE Electronic Pay L] Net El e

COoD 30 COD Check 30days

ACH ACH wire

CASH CASHONLY Discount in days Discount percent l:l

11



3. Create Shipping Options
- Tasks > Settings > Ship Via.
- To add Ship Via:
Select ‘New’ > Enter Code > Enter Description > Enter Default Charge > Select
Service option > ‘Save’ (The new department code will show up on the left table).
- To edit Ship Via:
Select Ship Via > Enter new Code > Enter new Description > ‘Save’.
- To delete Ship Via:
Select Ship Via > Right click > ‘Delete’.

B Ship Via -
€ Close % Delete /i Tools (' Refresh

Name Properties

Code Description Adtive: [
N —

I% | DELIVERY i

£4 peEuvE Delivery SRR |
OCEAN Ocean Via Container

PICK UP Pick Up Defaul Charge: $[000 |
R&L RAL Trucking

Service: [NONE I = I

TRUCK Trucking

4. Create Item Dimensions

- Tasks > Settings > Dimensions.

- To add Dimensions:
Select ‘New’ > Enter Code > Enter Description > Enter Attribute’s Description and
Quantity > ‘Save’ (The new department code will show up on the left table).

- To edit Dimensions:
Select Dimensions > Enter new Code > Enter new Description > Enter new
Attribute’s Description and Quantity > ‘Save’.

- To delete Dimensions:
Select Dimensions > Right click > ‘Delete’.

B Dimensions X
€3 Close | () New | Save | 3 Delete (- Refresh
DimensionSet Properties
Code Description Dim. Code: |
WVG-LENGTH Wvg Length T |
HH WIG SIZE Wig Length
NEON Neon Color Adttrbute Deaciption s

NATURAL Natural Color




5. Create Packing Boxes
- Tasks > Settings > Packing Boxes.
- To add Packing Boxes:

Select ‘New’ > Enter measurements > ‘Save’ (The new department code will

show up on the left table).
- To edit Packing Boxes:

Select Packing Boxes > Enter new measurements > ‘Save’.

- To delete Packing Boxes:

Select Packing Boxes > Right click > ‘Delete’.

AR Packing Boxes X
€ Close |() New |f Save | % Delete (' Refresh
Name Properties
Box Dimensions Weight —
™
27x17x 10 :
wa
27x17x 14 412 Heicht D
27x 17 16 430 =
27x17x 20 440

6. Create Reason Codes
- Tasks > Settings > Reason Codes.
- To add Reason Codes:

Select ‘New’ > Enter reason description > ‘OK’ (The new department code will

show up on the table).
- To choose Reason Codes type:

Select Reason Codes > Select Type > ‘Save’.

- To edit Reason Codes:

Select Reason Codes > Right click > ‘Rename’.

- To delete Reason Codes:

7

Select Reason Codes > Right click > ‘Delete’.

Weight: :

[B Reason Codes X
€3 Close / Type: Delete/Noid Invoice
|| |

Code Reason

2 Invoice Changed
3 Order Cancellation

Reason

Please enter the reason.

0K

Cancel
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7. Edit Barcode Scanner Configuration
- Tasks > Settings > Barcode Scanner.

- Check box Barcode Scanner Type > ‘Save’.
- To edit COM/Serial Port:

Check box COM/Serial Port > Select COM Port > Enter configuration data > ‘Save’.

- To test Barcode Scanner:
Test > Scan barcode.

ﬂ Scanner Configuration

X ﬂ Scanner Test

€3 Close | [z Save [llll] Test

Barcode Scanner Type

[¥] USB HID Keyboard
O coMm/Serial Port

€3 Close

Make sure the focus is in the text field below and scan the code.

COM/Serial Port Configuration

Com Port:

Bits Per Second:
Data Bits:

Parity:

Stop Bits:

Flow Control:

9600 "o
g8 -
None hd
One h
None e

Restore Defaults

14




VI.

FREIGHT SERVICES:

15

1.

Shipment Tracking
Tasks > Freight Services > Shipment Tracking.

Tasks | §C) Reports ) Windows Hel
P! P

Sales Orders >
Invoices ’
Customers »
Inventory >
Vendors »
Purchases »
Promotions »
Today's To-Do »
Account Receivable  »
Account Payable »
Banking >
Users »
Company >
Settings 3
Management >
System 3
| Freight seniic v ]| Shipment Facking
s incow Create Return Label
Return Labels
Freight Rate Checker
B Tracking Number X
Tracking Number: ||
e[ ]
oo [ ]

R—— west
- -

Declared Value: Width:
vncote [ 1@ oo
I

CODFundCode: | |@

[@ sve |[©® coce |
= |

Create Return Label
Tasks > Freight Services > Create Return Label.
Select Customer > Enter Label Description > Select Reason Code > ‘Save’.
To view Return Label:
Tasks > Freight Services > Return Label.
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ﬂ Return Label

— O X
€ Close % Delete (@ Refresh
Customer: || |' ‘ =
Ship From Label Description
l s IHalr Products
[ % Intemal Notes
]
Reason Code: |Price too high ‘ - | :
Tracking Data
Tracking Number Received Location Date/Time Description

Freight Rate Checker
Tasks > Freight Services > Freight Rate Checker.
Select Customer > Select UPS Service > Select Bill Transportation To options.
Select ‘Add’ > Enter Net-Weight > Select Dimensions > ‘Recalculate’.

BB UPS Freight Rate Checker X
€3 Close
Ship To Freight Options
Customer: [-] UPS Service: | Ground -
| @
Bil T To: | Shipper -
] I UPS Acccount: [UPS Account Numb
oty | ]
Packages
Box Weight Length Width Height oD I(; ‘Add I
@ Remove
@ Clear
Freight Rates Resul
Serv o ] e ,
S S —
i S— —
Box Weight BIL. Weight TRS. Charge SVC. Charge Total Charge

Weight

Please enter a valid package value.

Net-Weight: 0.001b
Weight: |0.00 b
Dimension: v
N —
I —
2 Save €3 Cancel




VII.

SALES ORDER:

17

Create a Cash/ Carry (for in-store order)

Tasks > Invoices > New Invoice - Cash & Carry.

Select Customer > Look up item > Enter quantity > ‘Apply’ > Create Invoice.
Select the customer's payment method.

**To make a Sales Order:

— ~ . ™ .
gCreate | gPacking | glnvoice
wv v

new Sales

Sales order

order

Create a Sales Order

Tasks > Sales Orders > New Sales Order.

Select customer > Look up item > Enter quantity > ‘Apply’.
‘Save’.

Create Sales Order = (u] X
€3 Close [ Save 3 Delete . Tools Packing ¢ Invoice =
Customer: (0001 [ di
Bl To Ship To History >3]
Test Company Test Company | @ Date: 10/23/203 [G~ Date Qty  Pice  Iv.Ne
3473 Satelite Bivd 3473 Satelite Bivd Ship By: [10/23/2023 [©~
— | S ] C—
Dulth GA |v|[30045 Duith GA |v|[30045
Us A E [us s
ltem Lookup Customer PO No. Sales Rep Tem Ship Via
- § ~| |[cobmo ~| |ups -
ftem Desciiption Order Price Amourt
00— 3100
Customer Notes Intemal Notes 3150.00
Trak youfer mrambse Tady.  seTaa[ 315000
1 Freight: 0.00
Tax 189.00
Total 3339.00
.
Packing Sales Order

Tasks > Sales Orders > Packing.
Select Open Sales Order.
Enter quantity to box: 2 modes
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5.

Scanner Enabled mode: Use scanner to scan items before packing.
Scanner Disabled mode: Manually enter quantity.
Select ‘Packing Completed’ > ‘Yes'.

@B Packing - O X
€3 Close /- Tools (o Refresh [ SalesOrders ' Packing Completed =
Customer- 0001 ShipTo: Test Company S0-1007 0.00%
%, Create Box | BOX #1 Guantity u lll - Scanner Enabled

ltem Description On Hand Order Packed Box #1

0-POSKIT PUREJOIN POS Kit

= Total

e 1 ~ Gross Weight: 0.00 L)
EER em Weight:  0.00 o
W:0.000b L Completed

Quantty: 0

Create an Invoice

Tasks > Invoices > New Invoice.

Select Open Sales Order.

Enter ‘Freight D/C’ to print out labels integrated with UPS.
Select ‘Create’ > Print Invoice.

BB Create Invoice — (m] X
(Void 43 Tools [ T35 Sates Order  Taxable |
Customer: | -] di
8il To Ship To History ]
I | @ Date: [10/23/2023 [§~ Date Qy  Pice  Inv.No
| Ship By: [10/23/2023 [~
] Inv No. | ‘
| Ml ] -l | Reference: 50-1007
p: 8y 3!
Customer PO No Sales Rep Tem Ship Via
kem Descrption Oder  Box# Shpped  Price Amount
Customer Notes Intemal Notes
Toal Gty Sub Tatal:
0 Freight: 0.00
Freight D/C: | D |
Tax: 0.00
Total:
cop:

Create a Return Invoice
Tasks > Customers > Return from Customer > ‘New’

Select Customer > Select Return item(s).




VIIl. ACCT. RECEIVABLE:

1. Receive Money from Customer
- Tasks > Account Receivable > Receive Money from Customer.
- Select customer > Enter Amount and Payment Method.

‘{ 7
- ‘Save’.
&+ Tasks {c Reports ] Windows © Help
Sales Orders >
Invoices >
Customers >
Inventory 4
Vendors 3 5/ _?
“ =
Purchases 3 Packing Invoice
Promotions »
Today's To-Do 3
Il Account Receivable  » Receive Money from Customer |I
Account Payable » View and Edit Money Received
Banking ' Bounced Payments
Users 4 Bounced Payment Notifications
Company ' Account Receivable
Settings g Account Receivable (Posted)
Management »
COD Collection Status
System »
Deleted Payments

2. View Bounced Payments
- Tasks > Account Receivable > Bounced Payments.

3. View Account Receivable
- Tasks > Account Receivable > Account Receivable.

4. Add Financing Account
- Settings > Accounts > New Account > Enter Account No. and Description.
- Select Account Type.

- ‘Save’.

BB Accounts X
© e [T TTw] %o T v

Name Properties

Account No Description Account Type Active: [

v Advertising and Promotion Account No: I:l

10113 Recniiting Expense Expense Description: ‘

10121 Bank Charges : Bank Service Fee Expense

10122 Bank Charges: Bounce Fee Expense Account Type: ‘ I - |

10123 Bank Charges: Wire Transfer Fee Expense

19



IX.

BANKING:

1. Create Bank Account
- Tasks > Banking > Bank List > New Bank.

- Enter Bank Name > Select Cash Account > Enter Opening Balance and Date > Check box

“Active”.
- ‘Save”.

ﬂ] Bank Setup

e Tasks | {c Reports -] Windows © Help €3 Close & Delete
Sales Orders » Bank Name: ‘|
Invoices 4
Customers » Cash Account: I I' ‘
Inventory 3 Opening Balance 0.00 Opening Date: |10/20/2023 [~
Vendors > E/ e |
Purchases 4 Packing
Promotions > Notes
New Item List »
Account Receivable >
Account Payable > \%
Banking » Deposit to Bank
Users 4 Bank List ‘
Company > Bank Journal

Deposit to Bank
- Tasks > Banking > Deposit to Bank > New

Bank Deposit. B Deposic o sank 0 x
- Select Cash Account > Add Receipt. € Clse M Delte  73Tocks =)
K K DepostNo: [~ | Depost Cash Accoum-l st IC Bank - I I © Add Receipt |I
- Check box associated with the Name of & Poibae | Famerilo P T — pr Depost 5o
Receipt List > Apply.
- “Save”.
£B Bank Deposit List o) o)
€3 Close “iTools (' Refresh
10/17/2023 §~)-[10/20/2023 5] |[| Cash Account |~]] ]| searsn ||
Dep. No. Dep. Date Cash Account Description Depost Total Bounced Last Updated /U User Notes
Intemal Notes Deposit Summary
Deposit To Description Deposit Slip No. Diposit Total
Total: 0.00
3. View Bank List
- Tasks > Banking > Bank List. Q0 Bank Lt : E=REn )
€3 Close ) New |7 Tools |iC' Refresh
- Tools > Active Bank. bakiome + |2 Active Bank — .
| Columns ;
BankNanf _ODen Date GL Account Type Balance
Print
Export

EEJ».

Copy to Clipboard

20




4. View Bank Journal

- Tasks > Banking > Bank Journal.

- Select a Bank using dropdown menu > “Select”.

5. Bank Transfer Funds

- Tasks > Banking > Bank Journal.

- Select a Bank using dropdown menu > “Select”.

- Tools > Transfer Funds > Select Accounts for transferring and

receiving funds > Enter Amount > Select Reason code.

- “Save”.

h Bank Journal

€3 Close (" Refresh
Bank Infom{ &  Transfer Funds
[Boa | AdjustFunds

% Tools

GL Account No: 90102

Opening Balance: $0.00

g/23/2023| [ Columns 1 e

-, Search

(BN 5 |

Opening Date: 10/23/2023

1 Transaction(s

Date Print iption Pay Method

-
5 Export
[1 CopytoClipboard

Debit Credit

Balance

ﬂ Select a Bank

Please select a bank

& Select

%]

Close

ﬂ Bank Transfer Funds
&3 Close | [ Save

Date: (10/27/2023 v

Transfer From:

Transfer To:

GL Account: (10111 i
N

Reason / Description

Reason Code: |Vendor Refund Credit

6. Bank Adjust Funds

- Tasks > Banking > Bank Journal.
Select a Bank using dropdown menu > “Select”.
Tools > Adjust Funds > Select GL Account > Enter Amount >

Select Reason code.
“Save”.

21

ﬂ Bank Funds Adjustment
€3 Close | [ Save

Date: 10/27/2023 [ |+

GL Account: -

Reason / Description

Reason Code: |Vendor Refund Credi|

e




X. ACCOUNT PAYABLE:

1. Create New Bill
- Tasks > Account Payable > New Bill.
- Select Vendor > Select Cash Account > Enter Amount > Select Payment Method > ‘Save’.

% Tasks | §d Reports [ Windows (@ Help

Sales Orders

Invoices
Customers
Inventory
Vendors

A
g

Packing [l |

Purchases

Promotions

BB Select Vendor X
€3 Close |2 Select (F3)| /5 Tools

vy v v v v v v v

New Item List

Account Receivable aa
I| A ~ Vendor ID A “ 4 Vendor(s
ccount Payable > New Bill

-

Banking » View and Edit Bills Vendor MName Address Purchase Rep Tem Balance Last
Users > Pay Bill 0.00 (10413
Company » View and Edit Paid Bills
Setings , ETR.. | ETR.. [350N..|  CATHY WIRE £69,50... | 10/13...
Write Check
Management N eted Check List SBC.. | SBM... |Noth .. CATHY WIRE 3.274... | 7/30/...
System 3
Commission Adjustment UPS UPS ACH 30 2725... | 7/30/...
B Create New Bill - a] X
© Close % Delete . Reference P/O [
Vendr: [CPA Fla R e el N[ ]
SAMUEL CPA OFFICE - G/L Account: 10141 -
2444 DULUTH HWY
DULUTH, GA 30097 C
G Due Date: 10/20/2023 [§ ~
tem Lookup Reference Sales Rep Tem Authorization
GIF1 -la [THaol [-] [copen -
kem Code Description Amount
GIF1 THANK YOU FOR YOUR BUSINESS.
Intemal Notes Payments T
Payment No Date Amount Sub Tota 0.00
Total. 0.00

2. PayBill
- Tasks > Account Payable > Pay Bill.
- Select Vendor > Check box ‘Pay’ under Reference list > ‘Save’.

B Pay Bil _ o X
€3 Close % Delete %3 Tools =]
Vendor: [CPA -] VPAY- | | Cash Account{ 50101 -]
SAMUEL CPA OFFICE 1st IC Bank
2444 DULUTH HWY Date: (10/20/2023 [G v
-
DELUTH GA ~ [30057 Payment Method: | Cash v p
bs |
Reference Bill Date Amount Due Description GL Account Amount Paid Pay
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3. Write Check

- Tasks > Account Payable > Write Check.
Select Vendor > Enter check number > Select Cash Account > Lookup Bill > ‘Save & Print’.

ﬂ Write Checks

o

PUREIOIN Trading, INC CheckNumber: [ |

Post Date : (10/20/2023 (G v

Vendor: ‘CPA

Pay to the order of: |SAMUEL CPA OFFICE
2444 DULUTH HWY
Cash Account: l I']
DULUTH GA ~ |30097
us
Memo: l
Bill Lookup
Reference Date Due Amount Due Description GL Account Amount Paid Pay
4. Create Commission Adjustment
- Tasks > Account Payable > Commission Adjustment.
- Select ‘New’ > Select SalesRep ID > Enter Amount > ‘Save’.
ﬂ Commission Adjustment ‘EHE'@
€3 Close ZiTools (' Refresh
4202023 [§~|- 107202083 §~| [Date - Q| L Search I Entrie
Date SalesRep ID Amount Memo User ID Last Updated
X

ﬂ Commission Adjustment

Date: |fi/20/2023 [G~
—

Memo

=
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Xl. MOBILE APP:

1. Install PUREJOIN Enterprise App
- Help > Mobile App for Android > Download.
- Scan the QR code > Open file > Install App.

e Help I
< Check Update ﬁ
© About
Download »
| Mobile App for Android  » | Download
@ B=E] | Activate
ing Invoice B Manual - Mobile

2. Activate PUREJOIN Enterprise App

- Enter User ID and Password > Press ‘Login’ > Scan the QR code > Press ‘Login’ again.

(])

& LOGIN
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P PUREJOIN Enterprise

Recent Activity

Sales Orders

Invoices

Inventory

Promo ltems

Purchase Order Items

Customer

My Schedule

My Commission

Bounced Payment

Backorders

Return Invoices

Catalog

Reports

Copyright © 2020
WWW purejoin.com

@ oK

n PUREJOIN Enterprise Mabile for Android

PUREJOIN Enterprise

Please scan the QR code to activate.

License To : PUREJOIN INC

X

= Recent Activity

Sales Order

Invoice

Return Invoice

Received Payments

Bounced Payments

Purchase Order

1310 CPA
SAMUEL CP..

10/13/2023
$2,821.00

P/0O Received

1058 ETRADE 10/13/2023
ETRADERS ... $360.10

Commission

10/1/2023 - 10/20/2023 $0.00




Appendix. Troubleshooting

Above section briefly describes how to troubleshoot issues that may arise during normal
operation of the PUREJOIN Enterprise Program.

A. General Troubleshooting
- If you are unable to resolve the issue after reviewing the list and performing the tasks,
contact your technical support help desk.

Technical Support Contact Information
Phone: (678) 206-0500

Email: sales@purejoin.com

URL: www.merchant.purejoin.com

B. User Password Forgotten or Lost
- If the user has forgotten or lost their password, please login to administrator account >
User List > Select Use > View/ Change password.
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